Memo to Staff

Beginning on ____________, ___________ will be a tobacco-free campus, both indoors and outdoors.  The decision has been made to improve the health of our employees, customers, and community.

In addition, the decision to become tobacco-free was led by consistent feedback from employees, customers, and visitors who believe a tobacco-free campus will:

· Provide a healthy work environment 

· Assist employees and customers in improving their own health

· Enhance the image of _____________ as a leader in the community.

_________ is not alone in our efforts.  Other companies in Missouri and across the nation that have enacted a tobacco-free policy for their campuses have found their efforts beneficial and well-placed.

The policy is not intended to control any person’s choice to use tobacco outside of the workplace, but rather to create a healthier environment for everyone who comes to __________ to work or receive customer service.

We realize the decision to make ____________ a tobacco-free campus will be welcome news to some employees and customers and unwelcome news to others.  Steps are being taken to support employees and customers by providing tobacco cessation resources and programs that will be made available to everyone who is interested.  More information on these resources and programs will be shared in the near future.  

We welcome your suggestions, and will continue to share ideas with you.  Please feel free to contact _____________ with any questions or concerns.

Thank you for your cooperation in helping make our company a healthier place for everyone.

